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SPA Passport Scheme

Acceptance of responsibilities
A suitably qualified person should deliver or supervise the course(s). For the SPA Passport Scheme, minimum requirements will normally be:

· for the core day

NEBOSH Certificate and/or demonstrable experience of training delivery and/or NVQ level 3, Employment NTO or equivalent training qualification

· for the sector-specific day

to maintain integrity of the initiative, tutors must have:

a health and safety qualification, NEBOSH General Certificate level or equivalent established experience as a tutor

demonstrable relevant sector knowledge

hold a current sector passport.

For tutors with limited sector knowledge, client groups/NTOs may insist on attendance at a sector awareness training event, which would conclude with a written assessment.

It should be noted that all instructors must attend a passport training course to familiarise themselves with the course style and format. To expedite the process of obtaining sector passports for instructors it is recommended that the applicant organisation, on securing the first commercial course, contact the SPA passport administrator for a list of approved training providers to facilitate the course. This would provide the applicant organisation with a full training experience at a minimum cost.

It is the responsibility of the training provider to ensure that suitable tutors are used. The responsible member must print and sign confirmation of acceptance below.

Please tick as applicable:

I am the person responsible for the SPA Passport course(s) listed on the 'Application for licence' form and delivered by the training provider named in the 'Confirmation of acceptance of conditions of licence' section below. 
 MACROBUTTON CheckIt (
I am the training provider named in the 'Confirmation of acceptance of responsibility' section below. 

 MACROBUTTON CheckIt (
As the person meeting the above membership criteria, you retain overall responsibility for the course(s). You should: regularly review the material being used to ensure that satisfactory standards are being maintained.
Liaise with SPA regarding any changes, ie course content, materials or tutor selection. continued overleaf
Acceptance of responsibilities - (continued)

If you are not directly involved in training delivery you should also:

· periodically attend the course(s) to ensure that all tutors used by the training provider are maintaining satisfactory delivery standards, and provide a report to SPA on your findings

· periodically assess delegate papers for accuracy and impartiality of marking, and provide a report to SPA on your findings.

If you are responsible for a senior level training course, you should, in addition to your liaison and supervisory roles:

· deliver the course or be present when it is delivered

· ensure that all delegate papers are accurately marked and that time constraints are adhered to.

The training provider will take responsibility for fulfilling the conditions of licence as they appear in the terms and conditions
Confirmation of acceptance of conditions of licence
I agree to carry out the above responsibilities for ……………………………………………………………….
Organisation (training provider) (please print)









Training provider's signature






Date



Confirmation of acceptance of responsibility

Name (please print)











Signature








Date



Please send completed form to:-








       SPA Ltd,

Unit 3, The Court,

Holywell Business Park,

Northfield Rd., 

Southam, 

Warks. CV47 0FS


